
Feedback on Hospitality Suite Allocation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Feedback on Hospitality Suite Allocation for Executive Meeting 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide feedback regarding the hospitality 

suite allocated for our executive meeting held on [Insert Date of Meeting]. 

Positive Aspects 

• Excellent location with easy access to transportation. 

• The suite was well-equipped and conducive for discussions. 

• Staff was attentive and responsive to our needs. 

Areas for Improvement 

• Temperature control in the suite was inconsistent. 

• Additional seating would have enhanced comfort. 

• Prompt replenishment of refreshments is recommended. 

Overall, we had a productive meeting, and your team's efforts contributed significantly to our 

experience. We appreciate your attention to detail and look forward to collaborating in the future. 

Thank you for your support! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


