
Volunteer Engagement Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Business Name] 

[Business Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

We are excited to reach out to you regarding an opportunity for [Business Name] to engage with 

our community through volunteer service. As a local business that values community 

involvement, we believe your participation can make a significant impact. 

We are currently organizing [describe the volunteering initiative or event], scheduled for [date]. 

This event will provide [briefly outline what the event entails and its purpose]. Your involvement 

would not only help us achieve our goals but also promote the spirit of community involvement 

within your workforce. 

We would love for [Business Name] to partner with us by [mention any specific ways the 

business can get involved, such as donating supplies, providing volunteers, etc.]. This is an 

excellent chance for your employees to give back while enhancing team bonding and community 

visibility. 

If you are interested, we would be thrilled to discuss this further. Please feel free to contact me at 

[Your Phone Number] or [Your Email Address]. Thank you for considering this meaningful 

opportunity. 

Warm regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Organization Address] 

[City, State, ZIP Code] 


