
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

 

[Recipient Name] 

[Recipient Position] 

[Recipient Business Name] 

[Business Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

On behalf of [Your Organization], I would like to extend our heartfelt gratitude for your 

invaluable contributions to our local community. Your support through [describe specific 

contributions, e.g., donations, sponsorships, volunteer work] has made a significant impact, and 

we deeply appreciate your commitment to helping us achieve our goals. 

Your partnership not only strengthens our initiatives but also inspires others within the 

community to take action. We are proud to collaborate with local businesses like yours, which 

share a passion for making a difference. 

Thank you once again for your generosity and support. We look forward to continuing our 

partnership in the future. 

 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


