Workshop Facilitation Invitation

Dear [Recipient's Name],

We are excited to invite you to participate in our upcoming interactive workshop titled
"[Workshop Title]" taking place on [Date] from [Start Time] to [End Time].

This workshop aims to enhance your skills in [Relevant Topic] through engaging activities,
collaborative discussions, and hands-on exercises. Together, we will explore [Brief Overview of
Topics].

Details of the Workshop:
o Date: [Date]
e Time: [Start Time] - [End Time]
o Location: [Venue/Online Platform]
o Facilitator: [Facilitator's Name]

Please confirm your attendance by [RSVP Date]. If you have any questions or need further
information, feel free to reach out to us.

We look forward to your participation and a productive workshop!
Warm regards,

[Your Name]

[Your Position]

[Your Organization]
[Contact Information]



