Itinerant Services Coordination for
Educational Support

Date: [Insert Date]
To: [Recipient's Name]
Title: [Recipient's Title]
Organization: [Recipient's Organization]
Address: [Recipient's Address]
Dear [Recipient's Name],
We are reaching out to coordinate our itinerant services for educational support for the upcoming
school term. Our goal is to ensure that all students receive the necessary assistance to enhance
their learning experiences.
Please find below the proposed schedule of services:
o Date: [Insert Date]
e Time: [Insert Time]

e Location: [Insert Location]

We believe that collaboration between our teams will result in effective support for the students.
Please confirm your availability or suggest any modifications to the schedule.

Thank you for your continued partnership. We look forward to working closely with you.
Sincerely,

[Your Name]

[Your Title]

[Your Organization]

[Your Contact Information]



