
Event Entry Pass Distribution 

Dear [Sponsor's Name], 

We are thrilled to announce the upcoming [Event Name] scheduled for [Event Date]. We 

appreciate your generous support as a sponsor, and we would like to ensure you have all the 

necessary materials to enjoy the event to the fullest. 

Your event entry passes will be distributed as follows: 

• Distribution Date: [Distribution Date] 

• Location: [Distribution Location] 

• Time: [Distribution Time] 

Each pass allows access to [describe access details, e.g., VIP areas, special events, etc.]. If you 

require additional passes or have any special requests, please do not hesitate to reach out. 

Thank you once again for your invaluable support. We look forward to seeing you at the event! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


