
Complaint Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

To Whom It May Concern, 

I am writing to formally express my dissatisfaction regarding the organization of the [Name of 

Sports Event] held on [Event Date] at [Event Venue]. 

My primary concerns are as follows: 

• Poor communication regarding event schedules. 

• Lack of adequate facilities, including [specific issues]. 

• Insufficient support staff to assist participants and spectators. 

I believe that effective organization is crucial for the success of any sporting event, and in this 

case, the mismanagement detracted from the overall experience. I hope you can address these 

issues for future events. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


