
Goals for Upcoming Event Brainstorming 

Meeting 

Dear Team, 

As we prepare for our upcoming brainstorming meeting, it is crucial that we focus on the 

following goals: 

• Identify key themes and topics for the event. 

• Generate innovative ideas to enhance attendee engagement. 

• Discuss potential speakers and facilitators. 

• Create a timeline for event planning and execution. 

• Allocate roles and responsibilities among team members. 

I look forward to hearing your insights and ideas during our meeting. 

Best Regards, 

[Your Name] 

[Your Position] 


