
Follow-Up on Our Event Brainstorming 

Session 

Dear Team, 

I hope this message finds you well! I wanted to take a moment to thank everyone for their 

valuable contributions during our recent brainstorming session regarding the upcoming event. 

As discussed, we generated some fantastic ideas, and I believe we can build on that momentum. 

Here are a few key points and action items that emerged from our discussion: 

• Venue options that were suggested include... 

• Potential guest speakers to invite are... 

• Marketing strategies we should consider... 

Next steps involve assigning tasks for further research and development of these ideas. Please 

take a moment to reflect on the discussions and let me know your thoughts by [insert deadline]. 

Thank you once again for your participation! I'm looking forward to collaborating further and 

making this event a success. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


