
Holiday Party Theme Proposal 

Date: [Insert Date] 

Prepared for: [Recipient's Name] 

Prepared by: [Your Name] 

Company/Organization: [Your Company/Organization] 

 

Event Overview 

We propose to host a delightful holiday party themed "Winter Wonderland". This enchanting 

theme will transport guests into a magical snowy landscape filled with joy and festivity. 

Theme Details 

• Decorations: White and silver color scheme, faux snow, twinkling fairy lights, and ice 

sculptures. 

• Catering: Seasonal treats such as hot cocoa, gingerbread cookies, and a festive buffet. 

• Activities: Ice skating on a rental rink, holiday crafts corner, and a photo booth with 

winter props. 

Budget Estimate 

Estimated total cost: $[Insert Amount] 

Conclusion 

This event will foster teamwork and celebrate the achievements of our employees. We look 

forward to your approval to proceed with planning this festive occasion. 

Thank you for considering our proposal. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


