
Event Theme Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

[Your Organization] 

Subject: Proposal for Conference Theme 

Introduction 

Dear [Recipient's Name], 

I am writing to propose a theme for the upcoming [Event Name] conference scheduled for 

[Date]. Based on current trends and feedback from previous attendees, I believe that a theme 

centered around [Proposed Theme] would resonate well with our audience and stimulate 

meaningful discussions. 

Proposed Theme: [Theme Title] 

[Insert a brief description of the theme, its relevance to the conference, and potential discussion 

points.] 

Goals of the Theme 

• Engage participants through interactive sessions. 

• Highlight innovative practices in [specific field]. 

• Foster networking opportunities among stakeholders. 

Conclusion 

I believe that this theme will not only enhance the attendee experience but also establish [Event 

Name] as a premier gathering for [specific field/industry]. I look forward to your thoughts and 

hope to discuss this proposal further. 

Thank you for considering my suggestions. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Organization] 

[Your Contact Information] 


