Post-Event Debriefing and Sponsor
Acknowledgement

Date: [Insert Date]

To: [Sponsor Name]

[Sponsor Company Name]

[Sponsor Address]

Dear [Sponsor Name],

We would like to extend our heartfelt thanks for your generous support and contribution to
[Event Name] held on [Event Date]. Your sponsorship played a crucial role in the success of the

event and we are immensely grateful for your involvement.

Thanks to your support, we were able to [briefly describe the impact of the event, i.e. "raise

funds for our cause", "increase community engagement”, etc.]. The feedback we received from
the attendees was overwhelmingly positive, particularly highlighting [mention any specific
aspect related to the sponsor's involvement].

During the event, we were pleased to showcase [mention how the sponsor's brand was promoted
or included, such as "your logo on event materials™ or "verbal recognition during the event"].
This not only enhanced the visibility of your brand but also illustrated your commitment to
[mention related cause or value].

We would love the opportunity to discuss our partnership further and explore how we can
collaborate on future events. Please feel free to reach out at your convenience.

Once again, thank you for your invaluable support. We look forward to working together in the
future!

Warm regards,
[Your Name]

[Your Position]
[Your Organization]

[Your Contact Information]



