
Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. We are planning an upcoming event titled "[Event Name]" that aims to [briefly 

describe the purpose of the event]. We believe that a partnership with [Recipient's Company] 

would enhance the event's impact and visibility. 

We are excited to propose a collaboration where [Recipient's Company] can be a key branding 

partner for the event. In return for your participation, we would offer the following benefits: 

• Logo placement on all event materials, including flyers, banners, and digital promotions. 

• Recognition in press releases and social media announcements. 

• Opportunity to set up a booth or promotional stand at the event. 

• Complimentary tickets for your team to attend the event. 

We believe that this partnership aligns with [Recipient's Company] goals and will create a 

valuable marketing opportunity for both parties. We would love the chance to discuss this further 

and explore how we can work together to make this event a success. 

Please let us know a convenient time for you to discuss this proposal in more detail. Thank you 

for considering this collaboration, and I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


