Cleanup Crew Coordination

Date: [Insert Date]
To: [Insert Recipient's Name]
From: [Insert Your Name]
Subject: Coordination for Environmental Awareness Cleanup Campaign
Dear [Recipient's Name],
We are excited to announce our upcoming Environmental Awareness Campaign scheduled for
[Insert Date]. As part of this initiative, we will be organizing a cleanup event aimed at fostering
environmental responsibility and community engagement.
We are reaching out to coordinate with you as a key member of the cleanup crew. Your
involvement in this event will contribute significantly to its success. The details of the event are
as follows:

o Date: [Insert Date]

e Time: [Insert Time]

e Location: [Insert Location]

e Supplies Provided: Gloves, trash bags, and refreshments
Please confirm your availability for this event by [Insert RSVP Date]. In case we need to discuss
any specific duties or logistics, feel free to reach out to me directly at [Insert Your Contact

Information].

Thank you for your commitment to making our community cleaner and greener. We look
forward to having you onboard!

Best regards,
[Your Name]
[Your Title/Organization]

[Your Contact Information]



