
Cleanup Crew Coordination 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient Name], 

We are excited to announce an upcoming corporate social responsibility initiative focused on 

community cleanup efforts. As part of our commitment to environmental sustainability and 

community welfare, we are organizing a cleanup event on [Insert Date of Event] at [Insert 

Location]. 

We would like to extend an invitation to your team to join us in this meaningful endeavor. Your 

participation will not only help improve our local environment but will also demonstrate our 

collective commitment to corporate social responsibility. 

Here are the details of the planned cleanup: 

• Date: [Insert Date] 

• Time: [Insert Start Time] to [Insert End Time] 

• Location: [Insert Detailed Location] 

• Supplies: We will provide gloves, bags, and snacks for all participants. 

Please confirm your team's participation by [Insert RSVP Deadline], so we can make the 

necessary arrangements. Together, we can make a significant impact on our community. 

Thank you for considering this opportunity to work together towards a cleaner and greener 

environment. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


