
Outreach to Potential Workshop Facilitators 

Dear [Facilitator's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at 

[Organization Name]. We are currently in the planning stages of an upcoming workshop titled 

"[Workshop Title]," scheduled for [Date] at [Location]. 

Given your expertise in [Facilitator's Area of Expertise], we would be thrilled to have you 

facilitate a session at our event. We believe that your insights would greatly benefit our audience, 

which consists of [Target Audience Description]. 

The workshop aims to [Brief Description of Workshop Goals/Outcomes]. We would love to 

discuss how your unique approach could complement this vision. If you are available, we would 

appreciate the opportunity to connect over a call or meet in person to explore this further. 

Thank you for considering this opportunity. I look forward to the possibility of collaborating 

with you! 

Best regards, 

[Your Name]  

[Your Position]  

[Organization Name]  

[Contact Information] 


