
Invitation to Facilitate Workshop 

Dear [Facilitator's Name], 

We are excited to invite you to participate as a facilitator in our upcoming workshop titled 

"[Workshop Title]," scheduled for [Date] at [Location]. Your expertise in [Relevant 

Field/Subject] would be invaluable to our audience. 

The workshop aims to [Brief Description of Workshop Goals]. We believe that your insights and 

experience will greatly enrich our participants' learning experience. 

Details of the workshop are as follows: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Location] 

• Expected Participants: [Number of Participants] 

Please confirm your participation by [RSVP Date]. Should you have any questions, feel free to 

contact me at [Your Contact Information]. 

Thank you for considering this opportunity. We hope to hear from you soon! 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


