
Subject: Invitation to Participate as a 

Workshop Facilitator 

Dear [Facilitator's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are organizing a workshop titled "[Workshop Title]" scheduled for [Date] at 

[Location]. 

Given your extensive expertise in [Relevant Field/Topic], we believe your involvement as a 

facilitator would greatly enrich our program. We are particularly impressed by your work on 

[Specific Work/Project], and we think your insights would provide immense value to our 

participants. 

The workshop aims to [Brief Description of Workshop Goals], and we are expecting participants 

from [Target Audience]. Your participation would not only enhance the learning experience but 

also inspire attendees to explore new perspectives in [Relevant Topic]. 

If you are available, we would love to discuss this opportunity further and provide additional 

details regarding the workshop format, audience, and logistics. Please let us know a convenient 

time for you to connect. 

Thank you for considering our invitation. We hope to hear from you soon. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


