
Volunteer Introduction and Overview 

Date: [Insert Date] 

Dear [Volunteer's Name], 

We are thrilled to welcome you to our volunteer team at [Organization Name]! Your enthusiasm 

for making a difference aligns perfectly with our mission to [Briefly State Mission]. 

This letter serves as an introduction to our organization and an overview of what you can expect 

as a volunteer: 

About Us 

[Provide a brief overview of the organization, its history, and the impact it aims to create.] 

Your Role 

As a volunteer, you will be involved in [Brief Description of Volunteer Role/Responsibilities]. 

This contribution is vital to our efforts, and we are excited about your involvement. 

Orientation Information 

We will be holding an orientation session on [Date & Time]. During this session, you will meet 

other volunteers, learn about our programs, and receive important training. 

Contact Information 

If you have any questions, please feel free to contact me at [Your Email Address] or [Your 

Phone Number]. We are here to support you. 

Thank you for your commitment to helping our community. We look forward to working with 

you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


