
Volunteer Coordination Briefing 

Dear Volunteers, 

We are excited to invite you to our upcoming Volunteer Coordination Briefing scheduled for 

[Date] at [Time]. The meeting will take place at [Location]. 

Agenda: 

• Welcome and Introductions 

• Overview of Volunteer Roles and Responsibilities 

• Discussion of Upcoming Events 

• Q&A Session 

• Closing Remarks 

Your participation is vital to ensure a successful program and foster a collaborative environment. 

We look forward to sharing ideas and strategies to improve our volunteer efforts. 

Please RSVP by [RSVP Deadline] to confirm your attendance. 

Thank you for your commitment to our cause! 

Best regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


