
Volunteer Engagement Letter 

Dear [Volunteer Name], 

We are excited to have you on board for the upcoming [Event Name] scheduled for [Date] at 

[Location]. Your role as a volunteer is vital to the success of this event, and we appreciate your 

commitment to helping us make it a memorable experience for everyone involved. 

This letter serves to confirm your participation and outline key details related to your 

engagement: 

• Event Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Location] 

• Role: [Volunteer Role] 

We will hold an orientation session on [Orientation Date] at [Orientation Time] to provide you 

with all necessary information and answer any questions you may have. Your attendance is 

highly encouraged. 

Thank you once again for your willingness to volunteer. Together, we can make [Event Name] a 

success! 

Best Regards, 

[Your Name]  

[Your Position]  

[Organization Name]  

[Contact Information] 


