
Stage Design Consultation Summary 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name] 

Subject: Summary of Our Stage Design Consultation 

Overview 

Thank you for meeting with me to discuss your vision for the upcoming event. Below is a 

summary of our consultation. 

Key Points Discussed 

• Event Date: [Insert Date] 

• Venue: [Insert Venue] 

• Theme: [Insert Theme] 

• Design Elements:  

o Set Design: [Description] 

o Lighting: [Description] 

o Sound: [Description] 

• Budget Considerations: [Insert Budget] 

Next Steps 

- Review design sketches by [Insert Date]. 

- Schedule follow-up meeting for feedback on designs by [Insert Date]. 

Conclusion 

I appreciate the opportunity to collaborate on this project and look forward to bringing your 

vision to life. Please feel free to reach out if you have any further questions. 

Best regards, 

[Your Name] 

[Your Title] 



[Your Contact Information] 


