
Letter of Revision 

Date: [Insert Date] 

To: [Insert Recipient Name] 

Position: [Insert Recipient Position] 

Organization: [Insert Recipient Organization] 

Address: [Insert Recipient Address] 

Dear [Recipient Name], 

We are writing to inform you about the recent revisions made to the food safety standards as 

outlined in [Insert Document or Regulation Name]. These changes are intended to enhance the 

safety and quality of food products, ensuring compliance with current health regulations and 

industry best practices. 

The key revisions include: 

• [Revision 1: Brief Description] 

• [Revision 2: Brief Description] 

• [Revision 3: Brief Description] 

Please review the attached document for a detailed overview of the amendments and their 

implications for food safety management in your organization. 

We appreciate your cooperation and commitment to maintaining high food safety standards. 

Should you have any questions or require further clarification, please do not hesitate to contact 

us at [Insert Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


