
Risk Assessment Procedures for Exhibitions 

Date: ____________________ 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Risk Assessment Procedures for Upcoming Exhibition 

Dear [Recipient's Name], 

As part of our commitment to ensuring a safe and successful exhibition, we have established a 

comprehensive risk assessment procedure. This letter outlines our approach to identifying and 

mitigating potential risks associated with the exhibition. 

1. Risk Identification 

We will evaluate potential risks in the following areas: 

• Health and safety hazards 

• Security threats 

• Operational risks 

• Environmental considerations 

2. Risk Assessment 

We will conduct a thorough assessment of each identified risk, considering: 

• Likelihood of occurrence 

• Potential impact 

• Existing control measures 

3. Mitigation Strategies 

For each identified risk, we will develop tailored mitigation strategies, including: 

• Implementing safety protocols 

• Training staff on emergency procedures 

• Establishing communication plans 

4. Review and Monitoring 



Continuous monitoring will be conducted to ensure the effectiveness of the risk management 

strategies and to adjust as necessary. 

We appreciate your cooperation in this important process and encourage feedback or suggestions 

that can enhance our risk management efforts. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


