Transportation Coordination for School Trip

Date: [Insert Date]
Dear [Recipient's Name],
We are excited to inform you about the upcoming school trip to [Destination] on [Date]. In order

to ensure that all students are transported safely and efficiently, we have arranged the following
transportation details:

Transportation Detalils

Departure Time: [Departure Time]

Return Time: [Return Time]

Meeting Location: [Meeting Location]
Transportation Provider: [Provider Name]

Important Reminders

Please ensure that your child brings the following items:

e [ltem 1]
e [ltem 2]
e [ltem 3]

We appreciate your cooperation in making this trip a success. If you have any questions, feel free
to contact us at [Contact Information].

Thank you!

Sincerely,
[Your Name]
[Your Position]
[School Name]



