
Transportation Coordination for Family 

Reunion 

Dear Family, 

I hope this letter finds you all well. As we approach our much-anticipated family reunion 

scheduled for [Date], I wanted to coordinate transportation to ensure everyone can arrive safely 

and conveniently. 

Here are some important details: 

Location 

The reunion will take place at [Venue/Location], which is accessible from several transportation 

options. 

Travel Arrangements 

• Carpooling: If you're traveling from nearby areas, please consider carpooling to reduce 

travel costs and environmental impact. Let me know if you need assistance in connecting 

with others for carpooling. 

• Public Transportation: For those using public transit, the closest station is [Public 

Transit Station] that is [Distance] away from the venue. 

• Shuttle Services: We will also be arranging a shuttle service for those needing 

transportation from [Specific Location] to the venue. If you would like to utilize this 

service, please confirm by [RSVP Date]. 

RSVP 

Please respond by [RSVP Date] with your travel plans so we can account for everyone. If you 

have any special requirements or requests, do not hesitate to let me know. 

Looking forward to a great time together! 

Warm regards, 

[Your Name] 

[Your Contact Information] 


