
Guest Attendance Assurance 

Date: [Insert Date] 

To: [Host's Name] 

[Host's Address] 

Dear [Host's Name], 

I am writing to confirm my attendance at your upcoming event on [Event Date] at [Event 

Location]. I am looking forward to celebrating with you and being a part of this special occasion. 

Thank you for the invitation. Please let me know if there is anything I can bring or contribute to 

the gathering. 

Best regards, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


