
Final Guest List Review 

Dear [Recipient's Name], 

We are excited to share the final guest list for the upcoming [Event Name] scheduled on [Event 

Date]. Please review the list below and confirm that all details are correct. 

Final Guest List 

• [Guest Name 1] - [RSVP Status] 

• [Guest Name 2] - [RSVP Status] 

• [Guest Name 3] - [RSVP Status] 

If you have any changes or additional guests to include, please let us know by [Response 

Deadline]. 

Thank you for your attention to this matter, and we look forward to seeing you at the event! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


