
Community Event Collaboration Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaboration for an exciting 

community event that we believe will bring together local residents and foster a sense of 

community engagement. 

Event Title: [Insert Event Title] 

Proposed Date: [Insert Proposed Date] 

Venue: [Insert Venue] 

We envision this event focusing on [brief description of the event and its purpose], and we 

believe that your organization can play a vital role in its success. Our objectives include [insert 

objectives] and we aim to attract a diverse group of attendees from the community. 

We would love the opportunity to discuss this proposal further and explore how we can work 

together to create a memorable and impactful event. Please let us know your availability for a 

meeting or call in the coming weeks. 

Thank you for considering this collaboration. We look forward to the possibility of partnering 

with you! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


