Security Services Scheduling Inquiry

Date: [Insert Date]

To: [Recipient’s Name]
[Company Name]
[Company Address]
[City, State, Zip]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire about the scheduling of security
services for our upcoming events on [insert dates]. We would like to discuss the available
options and any requirements that need to be addressed.

Please let me know your availability for a meeting or a phone call to discuss the specifics,
including the number of personnel required, the duration of services, and pricing details.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Phone Number]
[Your Email Address]



