
Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out on behalf of 

[Charity Name]. We are excited to announce our upcoming community charity event, [Event 

Name], scheduled to take place on [Date] at [Location]. 

This event aims to [briefly describe the purpose of the event and who it will benefit]. We expect 

to gather community members, local businesses, and supporters to raise funds and awareness for 

[specific cause]. 

We are currently seeking contributions to help make this event a success. Your support could 

greatly enhance the experience and help us achieve our goals. Here are a few ways you can 

contribute: 

• Monetary donations 

• Donations of goods or services for our raffle/auction 

• Sponsorship opportunities 

Your generosity will not only help us reach our fundraising goals but also demonstrate your 

commitment to our community. We would be thrilled to have you as a partner in this endeavor. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you have any 

questions or if you'd like to discuss this further. We would be grateful for any support you can 

provide. 

Thank you for considering our appeal. Together, we can make a lasting impact in our 

community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Charity Name] 

[Charity Address] 


