
Post-Event Evaluation 

Date: [Insert Date] 

Recipient Name: [Insert Recipient Name] 

Company Name: [Insert Company Name] 

Address: [Insert Address] 

Dear [Recipient Name], 

We would like to sincerely thank you for your generous support as a sponsor for our recent 

event, [Event Name], held on [Event Date]. Your contribution played a vital role in our success, 

and we are grateful for your partnership. 

Event Overview 

We had over [number] attendees, including [brief description of attendees]. The event featured 

[brief description of the event activities]. 

Evaluation Metrics 

To assess the impact of the event and gather insights for future improvements, we would 

appreciate your feedback regarding the sponsorship experience: 

• Overall experience as a sponsor 

• Visibility and engagement opportunities 

• Value received for the sponsorship investment 

• Suggestions for improvement 

Your feedback is invaluable and will help us create even more successful events in the future. 

Please take a few minutes to complete our post-event survey [Insert Survey Link]. 

Once again, thank you for your support. We look forward to the possibility of collaborating with 

you for future events! 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 



[Contact Information] 


