
Post-Event Assessment Feedback 

Date: [Insert Date] 

Vendor Name: [Insert Vendor Name] 

Contact Person: [Insert Contact Person's Name] 

Email: [Insert Email] 

Dear [Vendor Name], 

Thank you for your participation in [Event Name] held on [Event Date]. Your contributions were 

invaluable, and we appreciate the effort you put into making the event a success. 

Feedback Summary 

Below you will find our assessment based on various criteria: 

• Product Quality: [Insert Feedback] 

• Service & Support: [Insert Feedback] 

• Communication: [Insert Feedback] 

• Timeliness: [Insert Feedback] 

Suggestions for Improvement 

[Insert Suggestions] 

Overall Rating 

[Insert Rating] 

We look forward to potentially working with you in future events and appreciate your dedication 

to excellence. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


