
Panel Speaker Invitation Request 

Date: [Insert Date] 

Dear [Speaker's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are organizing a panel discussion on [Topic] scheduled for [Date] at 

[Location/Platform]. 

We would be honored to have you as a panel speaker to share your insights and expertise on 

[Specific Area/Topic]. Your contributions to [Field/Industry] are highly regarded, and we believe 

your participation would greatly enrich the discussion. 

The panel will include other esteemed speakers such as [Names of Other Panelists], and the 

audience will comprise [Target Audience]. We anticipate a vibrant exchange of ideas and 

perspectives. 

Please let us know your availability for this event. Should you need any further information or 

assistance, feel free to reach out to me directly. 

Thank you for considering our invitation. We hope to hear from you soon. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


