
Academic Speaker Invitation Request 

Dear Dr. [Speaker's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Institution/Organization]. We are organizing an upcoming seminar/conference titled "[Event 

Title]," scheduled for [Date] at [Location]. 

We would be honored to invite you as a keynote speaker to share your insights on [Specific 

Topic]. Your work on [Specific Research or Contribution] has greatly impacted the field, and we 

believe your presence would enrich our discussions and inspire our audience. 

The seminar will bring together students, faculty, and professionals interested in [Field/Subject], 

providing a platform for knowledge exchange and networking. We anticipate an audience of 

[Number of Attendees]. 

If you are available, we would be happy to cover your travel and accommodation expenses. 

Please let us know your availability at your earliest convenience. We would be more than willing 

to accommodate your schedule and preferences. 

Thank you for considering our invitation. We look forward to the possibility of welcoming you 

to our event. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Institution/Organization]  

[Your Email Address]  

[Your Phone Number] 


