Venue Booking Confirmation

Dear [Organizer's Name],

We are pleased to confirm your booking for the venue at [Venue Name] for your community
gathering. Here are the details of your reservation:

o Date: [Event Date]

e Time: [Start Time] to [End Time]

e Address: [Venue Address]

o Contact Number: [Venue Contact Number]

Please ensure to adhere to our venue policies and guidelines to ensure a successful event. If you
have any further questions or require additional services, feel free to reach out to us.

Thank you for choosing [Venue Name]. We look forward to hosting your community gathering!
Sincerely,

[Your Name]

[Your Position]

[Venue Name]
[Contact Information]



