
Reminder: Upcoming Educational Seminar 

Dear [Member's Name], 

This is a friendly reminder about our upcoming educational seminar titled "[Seminar Title]" 

happening on [Date] at [Time]. 

Location: [Venue/Location] 

We are looking forward to your participation as it promises to be an informative event. Please 

make sure to arrive on time and bring any materials or questions you may have. 

If you have not yet confirmed your attendance, please do so by [RSVP Date]. 

Thank you, and we hope to see you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Club Name] 


