Social Club Reconciliation Process
Date: [Date]

To: [Member's Name]
[Member's Address]
[City, State, Zip Code]

Dear [Member's Name],

We hope this message finds you well. As you may be aware, our social club is initiating a
reconciliation process to address and resolve any outstanding matters concerning club activities
and financial records.

The purpose of this letter is to invite you to participate in the reconciliation meeting scheduled
for [Date] at [Time] at [Location]. During this meeting, we will discuss the following items:

« Review of financial statements
o Clarification of any discrepancies
e Open floor for member concerns

We value your input and believe that your participation will greatly enhance our discussions.
Please confirm your attendance by [RSVP date]. If you are unable to attend, feel free to provide
your comments or concerns in writing.

Thank you for your attention to this matter. We look forward to working together to strengthen
our club’'s community.

Sincerely,

[Your Name]

[Your Position]

[Club Name]
[Contact Information]



