
Member Information Revision Request 

Dear [Member's Name], 

We hope this message finds you well. As part of our commitment to keeping all member 

information up to date, we kindly ask you to review your personal information on file. 

Your Current Information: 

• Name: [Current Name] 

• Email: [Current Email] 

• Phone: [Current Phone Number] 

• Address: [Current Address] 

If there are any changes or updates needed, please fill out the section below and return this letter 

to us by [Due Date]. 

Updated Information: 

• Name: ___________________ 

• Email: ___________________ 

• Phone: ___________________ 

• Address: ___________________ 

Thank you for your attention to this matter. We value your membership and want to ensure we 

have the correct information on file. 

Sincerely, 

[Your Name] 

[Your Title] 

[Social Club Name] 


