
Club Roster Update Notification 

Date: [Insert Date] 

Dear [Club Members/Specific Name], 

We hope this message finds you well. We are writing to inform you about some important 

adjustments to our club roster. 

Roster Changes: 

• New Members: [List New Members] 

• Departing Members: [List Departing Members] 

• Updated Roles: [List Updated Roles] 

We believe these changes will enhance our club's activities and foster a more collaborative 

environment. 

If you have any questions or concerns regarding these adjustments, please feel free to reach out 

to us at [Contact Information]. 

Thank you for your continued support and commitment to our club. 

Best regards, 

[Your Name] 

[Your Position] 

[Club Name] 


