
Payment Request for Club Membership 

Renewal 

Date: [Insert Date] 

To: [Member's Name] 

[Member's Address] 

Dear [Member's Name], 

We hope this message finds you well. As a valued member of [Club Name], we are reaching out 

to remind you that your membership is due for renewal. 

Please find the details of your membership renewal below: 

• Membership Type: [Insert Membership Type] 

• Renewal Fee: [Insert Amount] 

• Due Date: [Insert Due Date] 

To ensure your continued participation in club activities and benefits, please submit your 

payment by the due date. You can make your payment via [Insert Payment Method]. 

Thank you for being a valued member of [Club Name]. If you have any questions or need 

assistance, please feel free to contact us at [Insert Contact Information]. 

Best regards, 

[Your Name] 

[Your Position] 

[Club Name] 

[Club Contact Information] 


