
Documenting Member Involvement in Club Activities 

Date: [Insert Date] 

To Whom It May Concern, 

This letter is to document the involvement of [Member's Name] in the activities of [Club Name] 

during the [specific time period]. 

Activities Participated: 

• [Activity 1] - [Date / Description] 

• [Activity 2] - [Date / Description] 

• [Activity 3] - [Date / Description] 

• [Activity 4] - [Date / Description] 

• [Activity 5] - [Date / Description] 

[Member's Name] has demonstrated active participation and a positive attitude during these 

activities, contributing to the overall goals and objectives of our club. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Club Name] 

[Contact Information] 


