
Attendance Confirmation 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Confirmation of Attendance for Annual Event 

Dear [Recipient's Name], 

We are pleased to confirm your attendance at the [Social Club's Name] Annual Event scheduled 

for [Event Date] at [Event Location]. Your participation is greatly appreciated as we come 

together to celebrate our achievements and foster community spirit. 

Please feel free to reach out if you have any questions or require further information. 

Looking forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Social Club's Name] 

[Contact Information] 


