
Notice of Urgent Meeting 

Date: [Insert Date] 

To: All Members of [Social Club Name] 

Dear Members, 

This is to inform you that an urgent meeting of the [Social Club Name] will be convened on 

[Insert Date and Time] at [Insert Location]. 

The agenda will include important matters that require your immediate attention and 

participation. 

Your presence is crucial as we will be discussing vital decisions affecting our club. 

Please make every effort to attend. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Social Club Name] 


