
Subject: Request for Resolution of 

Membership Fee Issues 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally address a concern regarding my 

membership fee that has been causing some difficulties. I believe there may have been a 

misunderstanding regarding the amount due for my membership. 

As a dedicated member of [Organization/Club Name], I value the services and community 

provided. However, I have noticed discrepancies in my recent billing statement that I would like 

to resolve. 

I kindly request a review of my membership account and clarification of the fee structure. I 

believe that, with your assistance, we can come to a satisfactory resolution. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


