
Notification of Membership Fee 

Discrepancies 

Dear [Member's Name], 

We hope this message finds you well. We are writing to inform you of a discrepancy in your 

membership fee records. 

Our records indicate that the payment of your membership fee for the period of [Specify Time 

Period] is either missing or differs from our expected amount. We kindly request that you review 

your payment records and, if necessary, make arrangements to rectify the discrepancy at your 

earliest convenience. 

Please find below the details of the discrepancies: 

• Member ID: [Member ID] 

• Due Amount: [Due Amount] 

• Received Amount: [Received Amount] 

• Date of Last Payment: [Last Payment Date] 

If you have any questions or believe this to be an error, please do not hesitate to contact our 

membership support team at [Support Email] or [Support Phone Number]. 

Thank you for your attention to this matter, and for your continued support of our organization. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 


