
Club Internal Affairs Voting Details 

Dear [Club Member's Name], 

We would like to inform you about the upcoming voting event regarding the internal affairs of 

our club. Below are the essential details: 

Voting Details 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Agenda: 

o [Agenda Item 1] 

o [Agenda Item 2] 

o [Agenda Item 3] 

Please ensure your participation as your vote is crucial for the decision-making process. In case 

you cannot attend, you may submit an absentee ballot to [Contact Person/Email]. 

Thank you for your attention and commitment to our club's well-being! 

Sincerely, 

[Your Name] 

[Your Position] 

[Club Name] 


