
Member Voting Guidelines for Internal 

Decisions 

Dear Members, 

We are writing to outline the guidelines for voting on internal decisions within our organization. 

Please adhere to the following procedures: 

Voting Eligibility 

• All members must be in good standing. 

• Members must be present at the vote to participate. 

Voting Process 

1. Notification of Upcoming Votes will be sent out at least one week in advance. 

2. Questions regarding the decisions can be submitted to the board before the voting date. 

3. Voting will take place via a secret ballot to ensure confidentiality. 

4. Results will be announced within 48 hours after the vote has concluded. 

Decision Thresholds 

A simple majority of those present is required for most decisions. For amendments to bylaws, a 

two-thirds majority is needed. 

Important Dates 

The next voting session is scheduled for [insert date]. Please ensure your availability. 

Thank you for your participation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 


