
Resignation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Club Name] 

[Club Address] 

[City, State, Zip Code] 

Dear [Club Leader's Name], 

I am writing to formally resign from my volunteer position with [Club Name], effective [Last 

Working Day, e.g., two weeks from the date above]. 

It has been a pleasure serving in this capacity, and I am grateful for the experiences and 

relationships I have built during my time with the club. However, due to [brief reason, e.g., 

personal commitments, scheduling conflicts], I am unable to continue my volunteer work. 

I appreciate the support and camaraderie of everyone involved in the club and wish you all the 

best as you continue to make a positive impact in the community. 

Thank you for your understanding. 

Sincerely, 

[Your Name] 


