
Letter of Explanation for Absence 

Date: [Insert Date] 

Dear [Club Name] Members, 

I hope this message finds you well. I am writing to inform you that I was unable to attend the 

social club meeting on [Insert Date of Meeting] due to [brief explanation of reason, e.g., a 

personal commitment, illness, etc.]. 

I value being a part of our club and regret missing the opportunity to connect with everyone and 

contribute to our discussions. Please let me know if there are any important topics or notes that I 

should be aware of from the meeting. 

Thank you for your understanding, and I look forward to participating actively in our next 

gathering. 

Warm regards, 

[Your Name]  

[Your Contact Information] 


